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1y Sepbember 19353

PERSONHSL DIRECTOR MEWCRAVDIY §O. 72-53
BUBJECH: Division & 8%efT Weekly Activity Reports

i. The resporeibility of czch Division spd Stsif hlef fon
bunitting 8 woekly activisy repurt to thls offics vill aspiinue.
The repors will conbain e hrief surmRYY. €3 @ador weekly schisvemans:
and eny sigmificent provlens ox persiusnt commmonts in gonmeodion
with the arbivivies deseribad. %he formd Bey be nexraklve, onb-
lire, tabwiar, or sny combinetion of theec 0 which She suhlaet
mEiSer 18 sdepteble. I3 is requestod thol ebbreviebicns m‘z b2
vaed valess commonly understood, by thoos veviewivg the renovts.

2.  In sd8ition $o the weekly data reseued, o meabhly st
bistical campilation, containing sush deir spi arelysis s the Culod
«;f ezch Divisico or B4aif eonsidere eppyeyriate, will e eppented to
the veport of the fincl weel of cenh monili. . '

3. The reporits will summwrdsze the seek's gebivisios on of
the close of busivess Fridsy. It is eugrosted that vhe rape
brepearsd initially by the Brepnch Chiefs -2 presunbe
Divigion or Staffi Chisfs, vho wiil ada gouerel cmment

priate. fwo copies will be submitied to tho ittt
S04 :;r oy . P 2300 moop, How(ov. THE feoebion of shbo
. s L L8 0 eoserile ead stoun

thepe reporta Por the review of the Pevscqoed Direcsor. Coplas
t‘he sumaacy willi be dlstributed So the Division ond Staff Chicls
for their informebicn. :
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